INTERPUNKCE (PUNCTUATION)

INTERPUNKCNi ZNAMENKA

APOSTROPHE apostrof ()
CAPITALS velka pismena
COLON dvojtecka (:)
COMMA ¢arka (,)
DASH pomicka (-)
EXCLAMATION MARK vykficnik (1)
FULL STOP, PERIOD tecka (.)
HYPHEN spojovnik (=)

INVERDED COMMAS, QUOTATION MARKS

uvozovky (“...%)

ITALICS kurziva

PARENTHESES, BRACKETS zavorky ()

QUESTION MARK otaznik (?)

SEMICOLON stfednik (;)

PSANi CARKY (COMMA)

Carka se pouziva v téchto piipadech:

1. Oddéluje jednotliva slova, skupiny slov nebo véty, které nasleduji za sebou:

- John took his book, coat, hat(,) and gloves.

- We looked behind the door, under the table, beneath the chair.

- He walked, he trotted(,) and finally he ran.

U takovychto vyctu se ¢asto klade ¢arka i pfed spojkou AND, ale neni to nevyhnutné.

2. V souvétich se ¢arkou oddéluje vedlejSi véta nebo slovni skupina, kdyz je uvedena pied
hlavni vétou. Je-li poradi vét opacné (hlavni véta + vedlejSi véta), pred spojkou €arku
nepiSeme.

- If you bought the tickets, we would be at the theatre now.
- We would be at the theatre now if you bought the tickets.
- If we earned a lot of money, we would buy a new house.
- After he had come home, he did his homework.
- Because of bad weather, | stayed at home.
3. Carkou oddéluje popisné vztazné véty nebo slovni skupiny, které maji pouze vysvétlovaci

vyznam a které mizeme vynechat bez naruseni smyslu véty ¢i souvéti:

- Mr. Smith, who is a teacher, lives in Brno.

- The little doggie Azor, which is very lazy, is my most favourite pet.
- My dresses, washed and ironed, hang in the wardrobes.

- The Queen Elizabeth, which is a large boat, was built in Scotland.




10.

Carkou oddélujeme vlozena slova, skupiny slov nebo celé véty. Tyka se to hlavné vyrazi
HOWEVER (avsak), THEREFORE (proto), INDEED (opravdu), ON THE OTHER HAND (na
druhé strané), EVIDENTLY, OBVIOUSLY (ziejmé), WELL (no, nuze, tedy — na zacatku véty),
YES, NO, OH ...

- Well, let's go.
- No, | don’t know him.
- Yes, | like it.

- You are, however, fully right.
- John’s answers, on the other hand, were wrong.
- Fair play, if there is something like fair play, is that both sides are treated justly.

Carkou se ve vété oddéluje pristavek:

- John, his son, was killed in an accident.
- They soon saw the manor, a fine last century building.

Carkou se oddéluji osloveni v korespondenci a vyrazy YES a NO:

- John, have you done it yet?

- Please help me, Mrs Black.

- Yes, | will come.

- No, they weren't here last Sunday.

- Dear Mr. Jones,
| received your letter ....

Carkou se oddéluji datum, nazev mista, tituly a jejich zkratky a také kiestni jména, kdyz
stoji za pfijmenim:

- Los Angeles, California, is a huge city.

- Jackson, P. S., is from England.

- He was born on January 6th, 1960

- James Norman, M. D., is the owner of this house.

Carkou se oddéluje kratka pfima feé:

- | can't believe you*, he said.
-l will come soon“, she promised.

Carkou se oddéluji prisloveéna uréeni, jestlize stoji na zadatku véty. Jestlize jsou podle
ustaleného slovosledu na konci véty, neni potieba je ¢arkou oddélovat, protoze je to jejich
normalni postaveni. Uprostied véty se ¢arkou oddéluji vzdy.

- After the meeting, the chairman had a private talk with the speaker.
- The chairman had a private talk with the speaker after the meeting.
- The chairman, after the meeting, had a private talk with the speaker.
- Outside, a group of boys were waiting.

Carkou se oddéluji véty soufadnych souvéti, jestlize je mezi nimi spojka AND (ne vizdycky),
BUT, FOR, NOR, OR, NEITHER, YET. Souvéti slozena z kratkych vét se ¢arkami neoddéluiji.

- You don't understand English, but it is your own fault.
- My mother hates pop music, but I like it very much.
- John studied and Mary played.



11.

12.

Carkou se neoddéluji vedlej$i véty podmétné, predmétné, privlastkové a prisloveéné, které
nasleduji po fidici vété.:

- I soon found my mistake when | studied the map.

- He went where the doctor sent him.

- She went away because there was no one there.

- | gave him my textbook so that he might prepare himself for school.

Carka se nepiSe mezi osobni, vztazna nebo ukazovaci u'zajmena ani nenahrazuje
vynechané zajmeno ¢i spojku:

- Those who came here, could see it.
- The book you want is out of print.
- | told him you would come.

STREDNIK, DVOJTECKA, TECKA, OTAZNIK, POML CKA,
ZAVORKY

Psani téchto interpunk €nich znamének se v podstat & kryje s jejich pouzitimv  ¢estin é.

Poznamky

1.

Tecka se pouziva v ustalenych zkratkdch — James Brown, Esg., Henry Jones, D. D. (b. 1870, d.
1930). Nejbéznéjsi zkratky s te€kou jsou napf. e. g. (napt.), i. e. (j.), A. D. (Anno Domini, n. 1.),
B. C. (Before Christ — pfed n. I.), a. m. (ante meridiem — rano, dopoledne), p. m. (post meridiem
— odpoledne, vecer), B. A. (Bachelor of Arts — bakalaF svobodnych uméni), Ltd. (akciova
spolecnost), Ib. (funt), S. S. (steamship — parnik), U. S. A. (USA), U. K. (United Kingdom).

Na rozdil od ¢eStiny se nepouziva tecka pro oznaceni fadovych ¢Cislovek.

V americké angli¢tiné se Mr a Mrs povaZuji za zkratky a piSi se s teckou. Nékdy se s timto
setkdme i v britské anglic¢ting, i kdyz jazykové pFirucky doporucuji psat bez tecky.

Spojeni ,desetinna te ¢ka“ se ¢&te jako ,point”.

VYKRICNIK (EXCLAMATION MARK)

VykFiénik se v angli étiné pouziva pro vyjad feni prekvapeni, d Girazného rozkazu, d Grazu

nebo silného citového vzruseni:

- Help!

- What a nice day!

- Leave at once!

- What! Are you certain?

- Oh, that | could only see them again!



SPOJOVNIK (HYPHEN)

Pravidla o pouzivani spojovniku jsou v angli ~ €tin é spiSe zaleZitosti pravopisu nez interpunkce.

1.

Spojovnik se pouzivd mezi jednotlivymi ¢astmi slozenych slov (jestlize se nepiSi dohromady) —
pocket-money (kapesné), a well-bred person (dobfe vychovany €loveék), fifty-six (padesatdva),
to dry-clean (vygistit chemicky), dinig-rooom (jidelna), swimming-pool (koupalisté), coal-mine
(uhelny ddl), empty-handed (s prdzdnyma rukama),

Déle se spojovnik pouziva kvlli snadnéjSi orientaci v grafickém obraze slova — co-operation
(spoluprace), to re-arm (znova vyzbroijit), neo-Gothic (novogoticky), post-war (povalecny).

U volnych spojeni slov v nominalni nebo atributivni funkci se pouziva také spojovnik — good-for-
nothing (zahéale¢, neuziteCny), a hand-to-mouth existence (nejista existence), six-cylinder
engine (Sestivalcovy motor), the eighteen-century England  (Anglie osmnactého stoleti).

Spojovnik se pouziva i v konstrukcich pfirovnavacich - mountain-high waves (obrovské viny),
a heart-breaking story (srdceryvny pfibéh), a man-made satellite (¢lovékem zkonstruovana
druZzice).

APOSTROF (APOSTROPHE)

Apostrof se v angli €tin é pouziva:

1.

Pro oznaceni pfivlastiiovaciho padu - Shakespeare’s plays (Shakespearovy hry), the farmers'

work (prace farmard), two miles’ distance (dvoumilova vzdalenost), half-an-hour's walk

(palhodinova prochazka) a to i ve slozenych slovech — bird’s-eye view (pohled z ptaci
perspektivy). Casto se vSak dnes vytraci z nazva firem — Lloyds, Macmillans misto Lloyd’s
(Insurance Company), Macmillan’s (Publishing House).

Pro oznaceni vynechanych pismen nebo ¢&islic — don’t (do not), won't (will not), it's (it is), that's
(that is), they're (they are), I've (I have), he’d (he had, he would), o'clock (of the clock), o’er
(over), the class of ‘72 (ro¢nik 1972).

Pro oznaceni mnozného ¢isla pismen, €islic, zkratek a jednotlivych izolovanych slov — you make
your 6's which look like ¢c's (piSeS Sestky, které vypadaji jako c).

UVOZOVKY (QUOTATION MARKS)

Uvozovky se pouzivaji v anglictiné stejné jako v ¢estiné. Rozdil je vSak v tom, Ze v angli¢tiné se

davaji uvozovky nahofe nejenom za citovanym vyrazem, ale i pfed nim: “...“.

KURZIVA (ITALICS)

Kurziva se pouzivad v angli¢tiné v tisku i pro oznaceni cizich slov nebo frazi, které jesté

v angli¢tiné nezdomacnély a které se vyslovuji stejné jako v jazyce, ze kterého byly prevzaty:

- The boy was a real enfant terrible. (Ten kluk byl skute¢né enfant terrible — hrozné dité.)
- He had a sort of weltschmertz, | suppose . (Myslim, Ze trpél jakymsi svétobolem).



